PHONG GD&PT MY TU CONG HOA XA HOQI CHU NGHIiA VIET NAM

TRUONG THCS MY TU Péc 1ap - Tw do - Hanh phic
S6: 03/KHVP.2023 My T, ngay 03 thang 3 ndam 2023
KE HOACH THANG 3/2023

TO: VAN PHONG

|. KE HOACH THANG 3/2023
1/ K& toan, TT vin phong
- Bdi chiéu tién thang 02 nam 2023
- Chuyén luong va cac phu cip theo lwong cho CB, GV, NV thang 3/2023
- Niém yét bang luong cac ndi dung trir theo luvong hang thang
- Lap danh sach GV du diéu kién xét nang luong va phu cap tham nién nghé
thang 5/2023
- Chuyén BHXH, KPCD, dién, nudc, wifi theo quy dinh
- Quan ly t6 vién trong t6
- Hop t6 thang 3/2023
2/ Van thu:
- Cap nhat cong van di, dén
- Tiép tuc phat bang tot nghiép cho hoc sinh, cip nhat s6 ding bo khoi 7,8,9
- Theo di théng ké s6 liéu hoc sinh hang thang bao cao PGD, UBND x4
- Theo d&i chdm cong, lich truc vin phong
- Nhan bao cao thang cac bd phan (27/02/2023)
- Tong hop danh gia ngoai ctia cac nhom trudng
- Tong hop theo ddi ndi dung thi dua bao céo cho ban thi dua hang thang
3/ Bao vé:
-Truc tréng ca day, truc trudong 6n dinh an ninh trat tu
- Theo ddi nhic nhd hoc sinh st dung dién, nudc nha v€ sinh, khong cho HS dua
gion lam hu hong
- Khong cho ngudi ngoai tap trung vao trudng dua gidn mat trat tu
- Huéng dan phu huynh, khach dén truong lién hé cong viéc
- Bdo v¢ tai san nha truong
4/ V¢ sinh:
- Tong vé sinh khudn vién trudong hoc hang ngay
- V¢ sinh van phong, phong HT, phong PHT, phong gi&o vién, hanh lan hang ngay
- X1r Iy rac hang ngay khong dé ton dong
- Hang ngay vé sinh lau chui trén bé rira tay, kiéng dudi nén khong dé am udt va
khtr mui nha vé sinh GV va HS (2 1an/budi hoc)
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- Hang ngay phuc vu tra nudc van phong, phong HT, phong PHT
5/'Y té -Chir Thip Dé:
- Trang bi t thudc, cac dung cu y té khac c6 lién quan
- So clru, chiam sdc sire khoé ban dau cho hoc sinh
- Van dong HS tham gia mua BHYT dat chi tiéu va BHXH tu nguyén nhan than
- Cép phat thude cho hoc sinh, GV, NV
- Lap danh sach BCH cham so6c stic khde HS
- Trong va chim soc vuon thudc nam
- Hoan thanh ké hoach CTD theo huéng dan huyén doi
6/ Tong phu trach-khuyén hoc
- Tuyén truyén ¥ nghia ngay 26/3/2023
- On dinh né nép hoc sinh, trang tri, dung cu 16p hoc
- Cham soc, bao quan cay canh va v¢ sinh moi truong
- Rén luyén k¥ nang ddi cho hoc sinh
- Long ghép SHDC véi ndi dung hoat dong trai nghiém hudng nghiép cho HS
- Phat dong gay quy trong CB, GV, NV nha truong va cac manh thuong quan
7/ Thw vién- thu quy
- M6 s6 theo ddi CB, GV, NV va hoc sinh tham gia doc sach
- Nhép sach méi vao so theo ddi
- Lén ké hoach hoat dong, thang, tuan
- Vé sinh sdp xép, bd tri tu trung bay sach, bao ban, ghé ngdi doc sach phu hop
- Trang tri thu vién khau hiéu tuyén truyén
- Thuong xuyén vé sinh sach bao, kho sach, phong doc sach
- Sap xép, bd tri CSVC thu vién theo huéng dat chuan
- Theo d&i thu, chi s6 quy tién mat
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